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1. LOGGING INTO  SYSTEM 

 

The system operator determines the name for logging into the system and the method of verifying the 

identity of the user when establishing the user in the system. When logging in, therefore, tick off the 

appropriate means of authentication and fill in  the required information, i.e.: 

¶ In case that the assigned method of authentication is a userËs password, a user name and password 

are entered for logging in as well as an initialization password set by the system operator. After 

logging in the first time, a change of password will  be requested. 

¶ In case the assigned method is a digital signature, tick off the appropriate choice, type in the user 

log-in name and confirm with OK. In the dialog box that appears, select the directory path to the 

signature certificate and log in by confirming with the signature certificateôs password. After 

clicking OK, the authentication will proceed and the user will be admitted to the system.  

¶ If the log-in is by the userôs system name, then the log-in is the same as that for the operating 

system (it is sufficient just to tick off the ñSystem nameò choice and the name will be filled in 

automatically). 
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2. SETTING THE ENVIRONMENT  ï USERôS OPTIONS 

Parameters influencing the applicationôs behavior can be set up individually by each user. When 

working later with the application, it is possible to change the userôs environment using the menu 

ñSystem­userôs options.ò  

Here we may choose: 

¶ Language of application ï select from the variants offered: cs = Czech, en = English, de = German 

The userôs language setting appears in full after newly logging into the system by choosing 

ñBank­New log-in.ò 

¶ Save environment settings at log-off ï when this option is ticked off, the properties regarding the 

look of the application will be saved after logging off from the application.  

¶ Automatic list-filling  at window opening ï normally, when opening a window of individual lists, 

all the nodes are closed and the table is empty until after selecting the specific node, at which time 

the data are filled into the table. 

¶ Saving partners when entering payments ï data regarding domestic and foreign partners is stored 

in a reference table managed by users directly in the application (select "Display­Reference 

tables­Domestic/Foreign partners"). When filling in a payment order form, a corresponding table is 

offered in the form of a list of codes. If the data relating to a new partner will be filled into the form 

manually, it is possible to save the completed form directly into the table of partners. The possibility 

for saving depends upon the settings for this option, which include the following selections:  

è "After asking" ï after inserting data about a partner into the form, the application asks whether the 

partner ought to be saved in this way into the database. 

è "Without asking" ï manually entered data about a new partner will be saved automatically without 

the need for confirmation by the user. 

è "Do not save" ï database of partners will be managed only in the corresponding reference tables, 

while data entered manually into a form will not be saved. 

¶ Limit number of rows ï Large quantifies of date that are written into tables can substantially slow 

the applicationôs operation. By limiting the number of data records, one can prevent unnecessary 

calculation of excessive quantities of data. The value 0 means unlimited. 

 
 



 4 

3. RECEIV ING BANK ING INFORMA TION  

 

Up-to-date banking information is uploaded from the bank to the Gemini/CS application as it connects 

to the bank.  

 
 

Public banking information is available to the general public, i.e. also to all Gemini/CS users. This 

concerns, for example, foreign exchange rates, interest rates and the like. Confidential (meaning private 

or secret) banking information is addressed only to specific clients/users. Belonging to this category are, 

for example, account balances, account statements, etc. Access to this category is conditioned upon 

assigning of access rights, which are defined for the entire client installation within an agreement with 

the bank. The system operator assigns access rights to individual users. 
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4. SYSTEM SECURITY  

 

The system is protected against misuse by: 

1. a password for gaining access to the program (see Logging into system). 

2. a password for authorizing payments ï the person (or persons) stated in the signature rules 

connect(s) to the document his, her or their digital signature(s). Click on the given document, 

select "Sign" from the "Document" or pop-up menu or use the Ctrl+S keystroke combination. A 

dialog window will be displayed in the upper part of which are indicated signature rules valid for 

the given account and the total amount of order. To add a user signature, choose a user from the 

offered list and click OK. Then, in the next window fill in  the password and file path to the 

signature key and again confirm by clicking OK. In this same way, all of the signatures are 

attached to the document that are needed in accordance with the specified signature rules. 
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5. ENTERING  PAYMENT  ORDERS 

 

DOMESTIC PAYMENTS  

 

1. A payment order can be created using the ñView-Outgoing documentsò menu by clicking on the 

ñAddò icon. 

 
 

2. Under ñOperation Group,ò go to ñMoney transfersò and choose the required type of payment order ï 

ñDomestic payments,ò for example. Then, confirm the choice by clicking ñNext.ò 

 



 7 

3. From the list of accounts, select the account from which the given payment should be made and again 

confirm by clicking ñNext.ò 
 

 
 

 

 

 

4. A written description of the document (payment order being created) can be entered into the 

ñDescription Textò field of the dialog box that appears. This is for purposes of better orientation, and 

therefore it is not obligatory to fill in this field. Confirm by clicking ñFinish.ò 
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5. In the ñDomestic paymentsò window that now opens, click on the icon ñCreate new records.ò 

 
 

6. Fill in the required information for a domestic payment order and click on the ñSaveò button.  
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7. If the ñName and addressò in the Beneficiary field was filled in the application allows you to save the 

payment recipient into the ñTable of partners,ò where it will be easily found for using in the next 

payment order. 
 

 
 

 

 

 

8. After saving the order the form is cleared and afterwards it is possible to fill in another payment order. 

If  no additional orders are to be prepared, click on the ñCloseò button. 
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9. A list of orders that have been filled out and saved is visible in the ñDomestic paymentsò window. 

Afterwards, the window must be closed by clicking the ñxò in the upper right corner of the screen.                     

 
 

10.  This creates a payment order that is seen in ñOutgoing documentsò with the status ñEDIT.ò Before 

sending it off to the bank, it is necessary to authorize the order using the ñrubber stampò icon (for 

ñPrepare for sendingò). 
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11. In the following window, is it is necessary to choose the user who will authorize the payment order 

and then confirm it by clicking ñOK.ò 
 

 
 

 

 

 

12. The user enters his or her authorization password into the ñPasswordò field. 
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13. If the password has been entered correctly, the status of the order changes from ñEDITò to 

ñREADY.ò The order is authorized and ready for sending to the bank. By clicking on the icon ñConnect 

to bank,ò the connection to the bank is carried out and the authorized order is sent. 

 
 

14. After completing the connection to the bank, the communicator should be closed. 
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15. After closing the communicator in the ñOutgoing documentsò window, press the F5 key or click on 

the icon for ñRefresh displayed data.ò The information in the ñStatusò field will be modified and inform 

the user as to the status of the particular order. 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


















































